The Tax Shop Advantage
3727 Oak Meadow Drive
Colorado Springs, CO 80920
(719)599-5132

S-Corporation Year End Checklist for 2013
(as of 10 Jan 2013)
Please provide the following items for Income Tax Return Preparation purposes:

	1)
	Balance sheet for year end; provide a comparative balance sheet for 2012 and 2013
(double entry accounting)
	

	2)
	Profit & Loss statement for 2013 and prior year
	

	3)
	Income Statement for 2013 and prior year
	

	4)
	Trail Balance (beginning and ending of year) and General Ledger Entries
	

	5)
	Year End Journal Entries
	

	6)
	Copies of the following:

(a) Year-end bank statement and bank reconciliations

(b) Loan (Note)Receivable and Loan (Note) Payable documentation/entries
(c) Payroll Reports
i. Federal 941/ 940/945, annual updated W-4, and W-3 reports
ii. Colo Tax Form 1094 & Colo Unemployment Insurance (UI) Form TL-100)
iii. Officer/Owner/Employee W-2 reports
(d) Sales Tax Reports
	

	7)
	Contract Labor, Form 1099 MISC for each individual that was paid for contract services and not treated as W-2 employee.  Support documentation includes:  I-9, FEIN/TIN, copy of social society card & driver license, copy of contract, IRS 20 Question Checklist 
	

	8)
	Payment Card and Third Party Network Transactions, Form 1099-K (accepted payment cards for payments, or (b) received payments through a third party network that exceed $20K in gross total reportable transactions and the aggregate number of those transactions exceed 200 for the calendar year. 
	

	9)
	Pension/Retirement (Defined Benefit) plan amounts paid by corporation: (SIMPLE, SEP, 401K/Single 401K, KEOGH, Other)  Amount $_______ and Dates: _____________ 
	

	10)
	Shareholder equity/capital contributions (direct loan to corporation) __________________
	

	11)
	Shareholder withdrawals/distributions __________________
	

	12)
	Insurance:

(a) Health insurance

(b) Disability insurance

(c) Life Insurance

(d) Business property/Liability insurance

(e) MSA, HAS, Other, describe __________
	Shareholder(s)

___________

___________

___________

___________
	Employee(s)

__________

__________

__________

__________
	Total

_________

_________

_________


	

	13)
	Assets Purchased (Description/Cost/Date of Purchase/Date placed in service)
	
	
	
	

	14)
	Production Deduction Credit (Construction/Farming/Manufacturing/Architecture)
	
	
	
	


Permanent Accounting Records the Corporation needs to retain include:
	1-14)
	The above items
	

	15)
	Set of Books
	

	16)
	Detailed General Ledger/Trial Balance (transactions by account number)
	

	17)
	A schedule of Journal Entries made during the year (monthly and year end)
	

	18)
	Sales tax filings (Colorado, local, City/County)
	

	19)
	All other Payroll Reports not listed in #5 (W-2s, State W/H, Unemployment, etc.)
	

	20)
	Minutes of Annual Directors and Stockholders Meetings for all Corporations
	

	21)
	Current Business Registration, i.e., Colorado Secretary of State (Annual renewal)
	

	22)
	Operating Agreement and Articles of Organization (Annually review)
	

	22)
	Copy of Form 2553, Election of a Small Business Corporation
	

	23)
	Copy of Form 8832, Entity Classification Election
	

	24)
	Original IRS Acceptance/Acknowledgement Entity Classification Letter 
	

	25)
	Copy of Binding Agreements/Buy-Sell Agreements or Cross purchase Agreement (for (business with partners or family members) 
	

	26)
	Copy of Stock Certificates (issue value) 
	

	27)
	Shareholder Basis Records (e.g., Stock and Loan)
	


